






HELP WANTED

Be a part of the PTO’s largest fundraiser! 
Planning for the Race for Education 
begins in the summer. Duties include 
initial planning of the event, printing 
mailers, coordination with school staff 
and volunteers for mailer prep and distri-

bution, monitoring 
donation receipt and 
organization of materi-
als after the event.

Clearances needed
for the coordinator role

RACE FOR EDUCATION
PREP COORDINATOR(s)

Position: OPEN

HOSPITALITY COMMITTEE

Coordinator(s) needed to manage the 
teacher appreciation gifts and luncheons. 
Duties include organizing sign-ups for 
parent donations, set up and clean up for 
teacher luncheon events.

Clearances not necessary 
for this committee

Position: OPEN

SANTA’S SECRET
SHOP COORDINATOR(S)

Coordinator(s) needed for planning of a 
1-2 day event of students shopping for 

gifts for family and friends. Organization 
of volunteers to help decorate the 

shopping area, price items, restock,
    running the register, and
     clean up after the event.

Clearances needed
for this committee

Parents of 5th graders needed to help 
plan the 5th Grade Farewell end of the 
year event. Duties include planning 

fundraisers to help pay for 
the event; communication 
with the PTO and school 
staff for planning and 
schedule.

FIFTH GRADE
FAREWELL COMMITTEE

Clearances not necessary 
for this committee

A PTO Board member position. Duties include 
taking notes during PTO meetings and posting 
them to the PTO page on the school website; 
coordinating with event chairs for volunteer 
sign ups and advertising; maintaining the 
PTO Volunteer database; updating the PTO 
Facebook page, Twitter posts, and updating 

content on the school website’s PTO page. 

Position: OPEN

PTO SECRETARY

Clearances needed for the
Secretary role

SECRETARY

Current Treasurer will train new candidate. 
PTO Board member position. You would 
manage all financial transactions; prepare 
and present a statement of accounts at PTO 
meetings, and an end of year report; 
maintain accurate record of receipts and 
expenditures; coordinate with school staff 
and vendors for purchases and donations.

Position: Need New for Fall 2022

PTO TREASURER

Clearances needed for the
Treasurer role

TREASURER

Be a part of the PTO’s largest fundraiser! 
Duties would include coordinating with 
the school staff and PTO to schedule the 
day of the event; organization of volun-
teers to log laps, maintain water tables, 

etc; purchase and 
organize prize bags 
for each student, and 
snack for after the 
event; organize 
tallying of laps for 
class competition.

Clearances needed
for the coordinator role

RACE FOR EDUCATION
Event Day Coordinator

Position: OPEN

Position: Need New for Fall 2022

May Fair is a carnival-type event that is 
typically the first Friday in May. Responsibil-
ities include planning the event (games, 
prizes, ordering inflatables), coordinating 
with vendors and recruiting volunteers to 
help with set up, run the games and clean 
up afterwards.

COORDINATOR(s)

Clearances needed
for the coordinator role

MAY FAIR 
Position: OPEN

Coordinator(s) needed to organize and run 
the fall and spring book fair. Duties include 
working with the Scholastic rep for 
scheduling and planning the delivery and 
pickup of book fair products; working with 
school staff to organize 
the shopping schedule by 
class; recruit volunteers 
for setup, running the 
register, assisting students 
with shopping, and clean 
up at the end.

COORDINATOR(s)

Clearances needed
for the coordinator role

BOOK FAIR
Position: OPEN

The roles featured below are of greatest importance to ful�ll, in order to continue what the 
SME PTO is able to do for our students and sta�. Please consider volunteering for these 

much-needed positions. To sign up, please go to www.northernpolarbears.com/Page/12292 
and follow the link for the Volunteer Form.

For more information about any of these events and activities
contact us by email at smeptoconnect@gmail.com.







You can now support the SME PTO by 
selecting us as your charity of choice at:

**Remember to shop Amazon Smile for your holiday shopping!

Easy to Do!

https://smile.amazon.com/ch/25-1831334

Every time you shop on Amazon,start at 

smile.amazon.com. 

Amazon will donate .5% of eligible 
purchases back to the SME PTO!

No Extra Costs!

Helps Our Students,
Teachers and School!
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